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1.0 Introduction 
The U.S. Department of Education, Office of Indian Education, Indian Education 
Formula Grant Program (Title VI, Part A, subpart 1 of the Elementary and Secondary 
Education Act, as amended by Every Student Succeeds Act) offers funding for eligible 
entities that serve Indian children. Part II of the formula application for Title VI funds is 
processed through the Electronic Application System for Indian Education (EASIE), an 
online application system that is available from any location via any electronic device 
that has access to the Internet. 
 
This document assists applicants with Part II of the formula application. 

1.1 Technical Requirements 
Part II is accessed via entity-specific links otherwise known as “tokens.” Each entity is 
provided a token to access Part II upon the system opening. 

 
NOTE! EASIE may work in other internet browsers, but Google Chrome is 
recommended for the best performance.  

1.2 Overview 
The EASIE application is divided into two parts with each part having separate time 
frames for submission. The Annual Performance Report (APR) is also required to be 
completed, but it will only be open at the end of the grant performance cycle. 
 
Part II provides applicants their initial allocation based on the Indian Student Count 
(ISC) total submitted under Part I. Part II also enables applicants to select the 
objectives, corresponding activities/services, and build a realistic program budget. 
Relevant applicant types (Local Education Agencies (LEAs) and LEA Consortiums) also 
submit the Indian Parent Committee Approval (IPCA) Form during Part II. 

2.0 EASIE Part II Access 
Applicants can access Part II of the application by using the token emailed to each 
registered Point of Contact (POC), Project Director (PD) and Authorized Official 
Representative (AOR) registered during Part II. Tokens will become active when Part II 
opens and will deactivate when Part II closes.  

2.1 Types of Users 
EASIE does not contain user accounts or login information. Each applicant receives an 
entity-specific token to access EASIE Part II when the system opens. Only individuals 
registered as the current POC, PD, and/or AOR will receive the entity-specific tokens. 
 
The Authorized Official Representative is the official within the organization with the legal 
authority to give assurances, make commitments, enter contracts, and execute such 
documents on behalf of the organization, as may be required. This person, in a high-level 
leadership position, is often the Superintendent of the LEA; for Tribes it could be a an 
elected Tribal Leader or designated by leadership. 
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The AOR (Superintendent, Tribal leader or similar Principal with official authority to legally 
bind the entity to an ED contract) can continue to delegate the responsibility of completing 
the EASIE Part II Application to other entity contacts by sharing their entity-specific token. 
Official documentation or record of that delegation should be kept on file by the entity 
leadership. The AOR is ultimately responsible to review and certify the application. Each 
entity needs to confirm that their application is certified by the AOR by the deadline. 
 
The Project Director is the individual designated by the grantee to manage and direct the 
grant-funded project or program. This person is responsible and accountable to the 
grantee's officials for the successful outcome of the project. This role requires day-to-day 
oversight of project activities, performance measurement, and adherence to the terms and 
conditions of the grant. 
 
By assigning these two distinct roles to separate people, your organization establishes a 
crucial separation of duties. This helps to ensure that the individual responsible for the 
project's daily operations and performance is not the same person who has the authority to 
legally bind the organization or certify financial reports. This practice strengthens your 
organization's administrative processes and provides an extra layer of protection for federal 
grant funds. 
 

Email Notification Contacts 
Users designated as POCs during the registration period will only receive email 
notifications and will not receive entity-specific tokens. If your entity’s registered POC, PD, 
AOR, or contacts, have recently been updated, or your entity did not receive their entity-
specific link on the EASIE Part II open date, please contact Partner Support Center (PSC). 

2.2 Concurrent Users 
Multiple users may not access the application at the same time.  

3.0 Accessing EASIE Part II 
Applicants can access Part II by using the token emailed to each entity’s registered 
POC, PD, and AOR. After opening the application in an internet browser, applicants are 
directed to EASIE Title VI Part II Overview (see Fig. 3.1) to begin. 
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Figure 3.1 – EASIE Title VI Part II Overview 

 

4.0 Navigation and Data Entry Tips 
The EASIE Part II Application consists of one informational section, six data entry 
sections, one supplemental forms upload section, and a certification section.  

4.1 Navigating Pages 
Users can navigate to previous and subsequent pages while completing EASIE Part II 
by selecting the Next and Previous buttons at the bottom of each page (see Fig. 4.1). 
 

 
Figure 4.1 – Next and Previous Buttons 
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Users can navigate to specific pages while completing the EASIE Part II Application by 
accessing the Question index in the lower right corner of each page (see Fig. 4.2). 
 

 
Figure 4.2 – Question Index 

4.2 Saving Data Entry Responses 
Users can save Part II responses and submit the survey later by selecting Resume 
Later at the top right of the survey window (see Fig. 4.3). Entities can use their token at 
a later time and submit Part II (all previously saved responses will appear). 
 
NOTE! EASIE will timeout if a user remains on the same section for more than five 
minutes. To avoid losing unsaved progress, please select Resume Later.  
 

 
Figure 4.3 – Resume Later Button 

4.3 Data Entry Response Types 
Text Data 
For the sections within the application that require text responses (2,000 character 
maximum), it is recommended that users compose and save their response in a Word 
document and use the copy and paste feature to move their response into the 
appropriate section of the application. EASIE will not automatically save newly typed 
text and will only save work when Resume later is selected.  
 
NOTE! Text responses will be saved as plain text, with no formatting, so do not devote 
time to formatting the text sections in Word. 
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Numeric Data 
Generally, users will enter the numeric data for these items directly into the cells using 
the numeric keypad or the numbers across the top of the keyboard. The Tab key will 
advance the cursor from one cell to the next. The system will not allow users to copy 
entire tables directly from Word or Excel onto the screens. Each of the numeric fields 
has basic validity checks built in that will trigger the appropriate error message if the rule 
is violated. Additionally, the online submission tool does not allow characters other than 
numbers to be typed into these fields. If your cursor is on a numeric field and you type a 
letter, nothing will appear on the screen. To remove information entered by mistake, use 
the delete key, not blanks or zeroes. 
 
Either/Or Data 
For the sections that capture Either/Or data (choices where you are limited to a single 
response), indicate the answer using the clickable radio buttons, where a dot appears in 
a circle.  
 
Checkbox Data  
For the sections that capture data with the potential for multiple responses, indicate all 
answers that apply by checking the appropriate boxes.  
 
Drop-down Menus 
Some sections provide you with pre-determined permissible selections that you will 
choose from a drop-down box. Choose by clicking on your selection.  
 
Validity Edit Checks 
EASIE includes format and completion edits for required fields. If your entry fails one of 
these validity edit checks, the on-screen error message will display in red text (see Fig. 
4.4) and the data must be corrected before you will be able to complete and certify your 
submission. Edit checks that may activate depending on an invalid data response, but 
have not triggered will display in grey text.  
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Figure 4.4 – Example of Edit Check Appearing Red When Activated 

 

 
Figure 4.5 – Example of Edit Check Appearing Grey When Not Activated 

 

5.0 EASIE Part II Application 
The EASIE Part II Application consists of the following sections: 
 

• Section 1: General Applicant Information 
o Allocation Information 
o Applicant Identification 
o Application Type 
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o Grades Offered 
o Project Director, Authorized Official Representative, Budget 

Representative 
• Section 2a: Integration for Indian Students (Single Year or Multi-Year 

Applicants in Year 1 Only) 
o Coordination of Services with Formula Grant Programs 
o Description of Comprehensive Programs for Indian Students 
o Coordination of Services Professional Development 
o Dissemination of Assessment Data 
o Public Hearing Requirement Date 
o Description of Meaningful Collaboration with Tribes 

• Section 2b: Comprehensive Program for Indian Students (Multi-Year 
Applicants in Year 2, 3, or 4 Only) 

o Coordination of Services with Formula Grant Programs 
 Read only 

o Description of Comprehensive Programs for Indian Students 
 Read only 

o Coordination of Services Professional Development 
 Read only 

o Dissemination of Assessment Data 
 Read only 

o Public Hearing Requirement Date 
o Description of Meaningful Collaboration with Tribes 

• Section 3a: Indian Education Project Description (Single Year or Multi-Year 
Applicants in Year 1 Only) 

o Indian Education Formula Grant Objectives 
• Section 3b: Indian Education Project Description (Multi-Year Applicants in 

Year 2, 3, or 4 Only) 
o Indian Education Formula Grant Objectives 

 Read only 
• Section 4: Budget Information 

o Supplemental Information 
o Personnel 
o Travel 
o Equipment 
o Supplies 
o Contractual 
o Other 
o Indirect Costs 

• Section 5: Section 427 of General Education Provisions Act (GEPA) 
• Section 6: General Comments 
• Supplemental Forms 
• Certification 
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5.1 Prefilled Data 
The EASIE Part II Application has been preloaded with all available data certified from 
the prior year. If your entity finds that data are not preloaded for one or more questions, 
no prior year data was available to load for that question. If any data needs to be 
updated, applicants can overwrite the preloaded data in the data fields.  
 
NOTE! Once data are overwritten with new values in the prefilled field, the previously 
prefilled data will no longer be available. 

5.2 EASIE Part II Application Walkthrough 
This section outlines the process for completing the EASIE Part II Application.  
 
NOTE! EASIE Part II PDFs cannot be downloaded and saved prior to certification. To 
learn how to access and download EASIE Part II certified responses, see Section 8.1. 
5.2.1 EASIE Title VI Part II Overview 
Selecting the EASIE Part II Application entity-specific link, provided via the Part II 
Launch broadcast email from PSC, directs the user to the EASIE Part II Application 
landing page, EASIE Title VI Part II Overview (see Fig. 5.1). Review the instructions 
and select Next. 

 

Figure 5.1 – EASIE Title VI Part II Overview 

5.2.2 Section 1: General Project Information 
In Section 1: General Project Information, review the Allocation Information which 
includes the applicant’s Allocation Amount, Indian Student Count, and Grant Award 
Date (see Fig 5.2).  
 
NOTE! If your applicant’s Indian Student Count was incorrectly reported in EASIE Part I 
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and needs to be updated, contact PSC via email at OIE.EASIE@ed.gov or via phone at 
(866) 731-4711. 
 

  
Figure 5.2 – Allocation Amount 

 
Next, review the Applicant Identification which includes the applicant’s Applicant Name, 
Applicant Type, PR Award #, and NCES # (see Fig 5.3). This information was populated 
from EASIE Part I. 
 
NOTE! Entities are unable to update their Applicant name, Applicant Type, PR Award #, 
and NCES #. If this information has changed, contact PSC via email 
at OIE.EASIE@ed.gov or via phone at (866) 731-4711. 
 

 
Figure 5.3 – Applicant Identification 

 
Next, review and update the applicant’s UEI # (if necessary).  
 

mailto:OIE.EASIE@ed.gov
mailto:OIE.EASIE@ed.gov
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Figure 5.4 – UEI # 

 
Next, review and update the Applicant Mailing Address (see Fig. 5.5). 
 
NOTE! The Applicant Mailing Address should be the same address that is registered 
with the provided UEI #. 
 
NEW! A zip code validation rule has been added. Each entity is required to provide a 
valid 5-digit zip code (e.g. XXXXX).  
 
 

 
Figure 5.5 – Applicant Mailing Address 
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Next, review and update the Application Type (see Fig. 5.6). Confirm that the type of 
application identified for this submission is listed correctly. Choose the correct 
Application Type for the submission of this application. If the Application Type 
information listed is incorrect, select the updated Application Type. 
 

 
Figure 5.6 – Application Type 

 
Next, review and update the applicant’s Grades Offered (see Fig. 5.7). Indicate the 
grades levels offered by the LEA for SY 2026-27. Check all that apply. Grades offered 
refers to the grades at which instruction is offered to students by the LEA, charter 
school, or BIE school district. This is unrelated to whether any Indian students are in 
that grade or whether your Title VI project will provide activities/services for that grade. 
 
If the prefilled grades offered information is incorrect, update the grades offered 
information. 
 

 
Figure 5.7 – Grades Offered 
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Next, provide contact information for your Project Director, Authorized Official 
Representative, and Budget Representative (see Fig. 5.8, Fig. 5.9, and 5.10). The 
Project Director and Authorized Official Representative is prefilled from the applicant’s 
certified EASIE Part I.  
 
The Project Director is responsible for carrying out program objectives and services.  

 

 
Figure 5.8 – Project Director 

 
The Authorized Official Representative is the official within the organization with the 
legal authority to give assurances, make commitments, enter into contracts, and 
execute such documents on behalf of the organization, as may be required.  
 

 
Figure 5.9 – Authorized Official Representative 

 
The Budget Representative, as the payee, is responsible for monitoring and drawing 
down the funds for the approved application. 
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Figure 5.10 – Budget Representative 

 
Once all data response fields have been completed, select Next. 

5.2.3 Section 2: Comprehensive Program for American Indian/Alaska Native 
Students 
Section 2: Comprehensive Program for Indian Students is separated into Section 2a: 
Comprehensive Program for Indian Students (Single Year or Multi-Year Applicants in 
Year 1 Only) and Section 2b: Comprehensive Program for Indian Students (Multi-Year 
Applicants in Year 2, 3, or 4 Only) 
 
NOTE! Multi-Year Applicants in Year 2, 3, or 4 will have the following data entry fields in 
read only format:  

• Coordination of Services with Formula Grant Programs 
• Description of Comprehensive Programs for Indian Students, Coordinator of 

Services Professional Development 
• Dissemination of Assessment Data in a read only format.  

 
Multi-Year Applicants in Year 2, 3, or 4 are only able to edit/update their Public Hearing 
Requirement Date and Description of Meaningful Collaboration with Tribes.  
 
In Section 2a: Comprehensive Program for Indian Students, review and update the 
applicant’s Coordination of Services with Formula Grant Programs (see Fig. 5.11 and 
Fig. 5.12).  
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Indicate any other Federal Aid programs, such as Title I, Rural and Low-Income School 
Program (RLIS), Small, Rural Achievement Program (SRSA), Impact Aid, or similar, 
that: 

 
(a) were available to your entity during the last school year (2025-26); and 
(b) your program is currently coordinated with Title VI services. 

 
For all entities who receive both, OIE Formula and Johnson O'Malley funding, describe 
your coordination with the Johnson O’Malley program, if applicable. 
 
NOTE! Yes/No responses to questions (a) is this program available? and (b) is this 
program coordinated with Title VI services? must be provided for the first five programs 
and any other programs listed. 
 

 
Figure 5.11 – Coordination of Services – Prior Program Type 

 

 
Figure 5.12 – Coordination of Services – Current Year Programs 
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Applicants can add up to five other programs to their Coordination of Services table by 
first entering the other program name in the Please Enter Additional Programs here 
table (see Fig. 5.13). Once a program has been listed in this table, it will appear in the 
Coordination of Services table above to indicate whether (a) it is available and (b) if it is 
coordinated with Title VI services (see Fig. 5.14). 
 

 
Figure 5.13 – Coordination of Services – Please Enter Additional Programs 

 

 
Figure 5.14 – Coordination of Services – Updated Table 

 
NOTE! If an (a) or (b) radio button is selected in error for an Other Program you did not 
mean to add, ensure both responses (columns) are listed as No. Applicants are unable 
to unselect a radio button if selected in error. 
 
Next, enter a narrative response for the Description of Comprehensive Program for 
Indian Students (see Fig. 5.15). Each application must include a description of the 
applicant’s specific use of Title VI funds in coordination with your overall comprehensive 
program for meeting the culturally related academic needs of Indian children, including 
their language and cultural needs. 
 
Describe how the comprehensive program for Indian Students (using a variety of 
funding sources) will meet the culturally related academic needs of Indian 
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students, including their language and cultural needs with an explanation of 
specific programs and activities. In addition to your explanation of the comprehensive 
program, also include programs and activities from the chart above (Coordination of 
Services with Formula Grant Programs) that currently coordinate with your Title VI 
project, or which will coordinate with Title VI during the grant year. 

 
NOTE! Responses must be no longer than 2,000 characters. 

 

 
Figure 5.15 – Description of Comprehensive Program for American Indian/Alaska Native Students 

 
Next, enter your applicant’s Coordination of Services Professional Development (see 
Fig. 5.16). Applicants must describe the professional development opportunities that will 
be provided by your coordination of services to ensure that teachers and other school 
professionals, who are new to the Indian community, are prepared to work with Indian 
children, and all teachers who will be involved in programs assisted by this grant, have 
been properly trained to carry out such programs. The professional development 
opportunity or opportunities can be funded using other local, state, and/or federal funds. 
 
NOTE! The professional development opportunity or opportunities identified do not have 
to be new opportunities or opportunities for which funding is requested. Applicants 
should include existing professional development opportunities that will continue to be 
implemented in the school year for which funding is requested, as long as those 
opportunities are components of the coordinated services program. 
 
Applicants must enter a Type of Staff, Type of Professional Development Activity, and 
Content for each instance of Professional Development. Applicants can enter up to 15 
responses. Once a Type of Staff is selected, applicants will have access to enter the 
Type of Professional Development Activity and Content for the entered Type of Staff. 
 
Applicants have the below options when completing this section:  

• Type of Staff 
o All teachers and other school professionals 
o Teachers and other school professionals new to the Indian community 
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o Subset of teachers 
o LEA staff 
o Other 

• Type of Professional Development Activity 
o Workshops/Sessions 
o Conferences, including national, regional, state, or LEA-sponsored 
o Pre-service training or orientation 
o School-based coaching or mentoring 
o Other 

• Content 
o Indian Education-specific 
o Cultural Awareness Education and Sensitivity 
o User of Data/ Data-driven decision making 
o Impact of district policies on Indian students 
o Other 

 
NOTE! If Other is selected for any of the above options, applicants will be required to 
provide additional data responses describing each instance. 
 
NOTE! Users are unable to deselect a drop-down field in this section. If a drop-down 
option for Type of Staff, Type of Professional Development Activity, or Content is 
selected by accident and you would like to remove this selection, select Other and enter 
N/A in the additional data response field. 
 

 
Figure 5.16 – Coordination of Services Professional Development 

 



U.S. OFFICE OF INDIAN EDUCATION EASIE Part II User Guide
 

22 | P a g e  
 

Next, enter or update your applicant’s Dissemination of Assessment Data (see Fig. 
5.17). Applicants must provide information on how the state assessment data of all 
Indian students (not just those served) are used. Indicate how you plan to disseminate 
information to the Indian Community, Parent Committee, and the Indian Tribes whose 
children are served by the local education agency. 
 
NOTE! Please check all that apply. All applicants must respond to these items. 
 

 
Figure 5.17 – Dissemination of Assessment Data 

 
Next, applicants must enter/update the Additional Assessment Data Use section (see 
Fig. 5.18). Applicants must indicate how assessment data from the previous school year 
was used. 
 

  
Figure 5.18 – Additional Assessment Data Use 

 
If Modification to services/programs is selected, applicant will need to identify if the 
modification occurred at the LEA level or within the project and describe (see Fig. 5.19).  
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Figure 5.19 – Additional Assessment Data Use Continued 

 
NOTE! If Modification to services/programs at LEA level and Modification to 
services/programs within project are both selected, applicants will need to provide a 
description for both. The first Please describe field is to describe the Modification to 
services/programs at LEA level and the second is to describe the Modification to 
services/programs within project. 
 
Next, applicants must enter the Public Hearing Requirement Date section (see Fig. 
5.20). Applicants must indicate the date the public hearing was held for FY 2026-27. 
The Public Hearing must be held on or after October 1 of the current school year and on 
or before the Part II close date on May 8, 2026. 
 
Having a public hearing satisfies the program requirement of providing a full opportunity 
to understand the program and to offer recommendations regarding the program. 
Holding a public hearing is a required element for all Indian Education Formula Grant 
applicants and must be conducted prior to application certification.  
 
NOTE! The Public Hearing Requirement Date cannot be a future date.  
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Figure 5.20 – Public Hearing Requirement Date 

 
Next, applicants must enter/update the Description of Meaningful Collaboration with 
Tribes section (see Fig. 5.21). This section is only required for LEAs, LEA Consortium, 
charter schools, BIE Operated, and Bureau Grant and Contract Schools, and 
Consortium of BIE contract/grant schools. 
 
Applicants must indicate if there are local Indian Tribes located in the community. If Yes 
is selected, describe the process the LEA used to meaningfully collaborate with Indian 
Tribes located in the community in a timely, active, and ongoing manner in the 
development of the comprehensive program and the actions taken as a result of such 
collaboration. Applicants should provide the names of the Indian Tribes they 
collaborated with to discuss the application, as well as the date(s) of collaboration 
 
NOTE! Responses must be no longer than 2,000 characters. 
 
NOTE! This section is only displayed for the following Applicant Types: LEA, LEA 
Consortium, charter schools, BIE Operated, Bureau Grant and Contract School, and 
BIE Contract/Grant School Consortium. 
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Figure 5.21 – Description of Meaningful Collaboration with Tribes 

 
Once all data response fields have been completed, select Next. 

5.2.4 Section 3: Indian Education Project Description 
Section 3a: Indian Education Project Description (Single Year or Multi-Year 
Applicants in Year 1 Only) and Section 3b: Indian Education Project Description 
(Multi-Year Applicants in Year 2, 3, or 4 Only) 
 
NOTE! Multi-Year Applicants in Year 2, 3, or 4 will have their Objectives, Grades, and 
Services in a read only format. These applicants are unable to edit/update their Indian 
Education Project Description.  
 
In Section 3a: Indian Education Project Description, review and update the 
applicant’s Title VI Objectives, Grades, and Services. Applicants can review their Prior 
Year Objectives while updating via the table example below (see Fig. 5.22). 
 
Applicants must select the specific project objective(s) towards the goal of providing 
culturally responsive education for Indian students to meet their academic needs and 
help them meet State achievement standards. The objectives listed in the table align to 
the allowable activities and services as specified in Section 6115(b) of the ESEA. 
Identify each activity or service that will be used to address the objective. 
 
NOTE! Applicants are only able to identify up to a maximum of 8 objectives and 12 
services for their project. 
 
NOTE! This section is not displayed for Formula Grant Program Consolidated with a 
Title I Schoolwide Program Application Type since it is not required.  
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NOTE! If an applicant is in a Multi-Year Application Year 2, 3, or 4 the prior year data is 
displayed in a read-only format and is unable to be updated.  
 

 
Figure 5.22 – Prior Year Objectives 

 
First, applicant must select the Grade Levels for their Objectives (see Figure 5.23). 
Select the grade level(s) served by the activity or service. If an Objective is not being 
used by your program, ensure no grade level check boxes are selected for that 
objective’s row.  
 

 
Figure 5.23 – Objectives 

 
Next, applicants will need to choose the type(s) of activity or service based on the 
objectives selected above. Identify each activity or service that will be used to address 
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the selected objectives. In the above example, grade levels were entered for objective 
a, e, and f so at least one service must be selected for columns a, e, and f in this table 
to correspond with the identified objectives (see Fig. 5.24).  

 
Figure 5.24 – Choose the type(s) of activity or service based on the Objectives selected above 

 
Once all data response fields have been completed, select Next. 

5.2.5 Section 4: Budget Information 
In Section 4: Budget Information, review and update the budget section for the Title 
VI project. The budget must match the grant objectives you selected for your project in 
Section 3a: Indian Education Project Description or that was displayed in Section 
3b: Indian Education Project Description. The information you enter covers the entire 
project including all participating LEAs. 
 
Applicants may leave some budget categories blank if there are no expenditures in 
those categories. 
 
Total costs in your budget cannot exceed your total initial allocation. If the direct 
administrative costs of your allocation exceed 5% you must reduce those costs to less 
than 5%. 
 
NOTE! EASIE applicants with an Application Type of Formula Grant Program 
Consolidated with a Title I Schoolwide Program are not required to budget their 
allocation and will not be able to view this section. As required by ESEA Section 6115, 
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Title I schoolwide applicants must identify how the use of funds in a schoolwide program 
will produce benefits to Indian students that would not be achieved if the funds were not 
used in a schoolwide program. In the section below, describe how the use of funds in a 
Title I schoolwide program will produce benefits to Indian students that would not be 
achieved if the funds were not used in a schoolwide program.  

 
NOTE! The waiver request form will not be submitted in the system. If you are unable to 
reduce the direct administrative costs to less than 5%, you must complete the waiver 
request form and submit it directly to OIE at Indian.Education@ed.gov. To request a 
copy of the waiver request form, please contact your assigned Program Officer or 
Indian.Education@ed.gov.  
 
First, applicants can review their Allocated Amount, Remaining from Total Allocation, 
and Total Admin % (see Fig. 5.25). This section will update as you enter your budget 
amounts into your budget categories.  

 

 
Figure 5.25 – Allocated Amount, Remaining from Total Allocation, and Total Admin % 

 
5.2.5.1 Supplemental Information 
Next, applicants will need to review the Supplemental Information section and select I 
agree (see Fig. 5.26). 
 

mailto:Indian.Education@ed.gov
mailto:Indian.Education@ed.gov
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Figure 5.26 – Supplemental Information 

5.2.5.2 Personnel Budget 
Next, applicants will need to review/update the Personnel Budget table. Complete all 
columns for each type of personnel to be funded by the program. The summary table 
will update in real time as the Personnel Budget table is completed.  
 
Applicants will need to enter the Number of Personnel, Percent of Time, Program Cost, 
and Fringe Cost for each applicable personnel line item (see Fig. 5.27).  
 
NOTE! No Administrative Costs are permitted in this Budget Category. Administrative 
Costs must be reported with a zero. 
 

  
Figure 5.27 – Personnel Budget 

 



U.S. OFFICE OF INDIAN EDUCATION EASIE Part II User Guide
 

30 | P a g e  
 

NOTE! If a value is entered for a line item, values must be added to each item in the 
row, including zeros (see Fig. 5.28). An error message will fire and identify which row is 
missing required information. 
 

  
Figure 5.28 – If a value is entered in a Cell, the entire row must be completed 

 
If an applicant needs to report Other in the table, they must enter the line item in the 
Other: Type of Personnel table first (see Fig. 5.29). This will add the entered option to 
the Personnel Budget table above. Applicants will need to enter all required information 
for that personnel row.  
 

 
Figure 5.29 – Other: Type of Personnel 

 
5.2.5.3 Travel Budget 
Next, applicants will need to review/update the Travel Budget table. Complete all 
columns for each type of travel to be funded by the program. The summary table will 
update in real time as the Travel Budget table is completed. 
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NOTE! Funds provided to an applicant under this subpart may not be used for long-
distance travel expenses for training activities that are available locally or regionally. 
 
Applicants will need to enter the Program Cost for each applicable travel line item (see 
Fig. 5.30).  
 
NOTE! No Administrative Costs are permitted in this Budget Category. Administrative 
Costs must be reported with a zero. 
 

  
Figure 5.30 – Travel Budget 

 
5.2.5.4 Equipment Budget 
Next, applicants will need to review/update the Equipment Budget table. Complete all 
columns for each type of equipment to be funded by the program. The summary table 
will update in real time as the Equipment Budget table is completed.  
 
NOTE! An individual equipment item must have a cost greater than $10,000. 
 
Applicants will need to enter the Item and Program Cost for each applicable equipment 
line item (see Fig. 5.31). 
 
NOTE! No Administrative Costs are permitted in this Budget Category. Administrative 
Costs must be reported with a zero. 
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Figure 5.31 – Equipment Budget 

 
If an equipment line item is entered, applicants will need to identify each item as either 
Instructional Service Delivery or Program Management in the Enter a Budget Purpose 
in Equipment for all fields updated above table (see Fig. 5.32).  
 

 
Figure 5.32 – Enter a Budget Purpose 
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NEW! If responses in Tables 4a and 4b were prefilled and need to be removed, users 
will need to ensure data is removed from all cells in the relevant Table 4a row and  
select Not Applicable in the corresponding Table 4b drop-down field. 

 
 

5.2.5.5 Supplies Budget 
Next, applicants will need to review/update the Supplies Budget table. Complete all 
columns for each type of supplies to be funded by the program. The summary table will 
update in real time as the Supplies Budget table is completed.  
 
Applicants will need to enter the Administrative Cost and Program Cost for each 
applicable supplies line item (see Fig. 5.33).  
 
NOTE! No Administrative Costs are permitted in this Budget Category except for 
Program Management. Non-allowable Administrative Costs must be reported with a 
zero. 
 

  
Figure 5.33 – Supplies Budget 

 
5.2.5.6 Contractual Budget 
Next, applicants will need to review/update the Contractual Budget table. Complete all 
columns for each contractual action to be funded by the program. The summary table 
will update in real time as the Contractual Budget table is completed.  
 
Applicants will need to enter the Administrative Cost and Program Cost for each 
applicable supplies line item (see Fig. 5.34).  
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NOTE! No Administrative Costs are permitted in this Budget Category except for Other. 
Non-allowable Administrative Costs must be reported with a zero. 
 

  
Figure 5.34 – Contractual Budget 

If an applicant needs to report Other in the table, they must enter the line item in the 
Enter "Other" Contractual budget items below to populate the above Budget table 
first (see Fig. 5.35). This will add the entered option to the Contractual Budget table 
above. Applicants will then need to enter all required information for that personnel row.  
 

  
Figure 5.35 – Enter “Other” Contractual budget items below to populate the above Budget 
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5.2.5.7 Other Budget 
Next, applicants will need to review/update the Other Budget table. Complete all 
columns for each contractual action to be funded by the program. The summary table 
will update in real time as the Other Budget table is completed.  
 
Applicants will need to enter the Administrative Cost and Program Cost for each 
applicable other line item (see Fig. 5.36).  
 
NOTE! No Administrative Costs are permitted in this Budget Category except for Other. 
Non-allowable Administrative Costs must be reported with a zero. 
 

  
Figure 5.36 – Other Budget 

 
If an applicant needs to report Other in the table, they must enter the line item in the 
Enter "Other" budget items below to populate the above Budget table first (See 
Fig. 5.37). This will add the entered option to the Contractual Budget table above. 
Applicants will need to enter all required information for that personnel row.  
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Figure 5.37 – Add purposes based on Answers above 

 
5.2.5.8 Indirect Costs 
Next, applicants will need to review/update the Indirect Costs table. If you choose to 
budget project funds for indirect costs, provide your entity’s restricted indirect cost rate 
associated with the project. You are entitled to budget indirect costs from your Title VI 
allocation up to a maximum of your indirect cost rate times your allocation. You are not 
required to budget for indirect costs. 
 
The summary table will update in real time as the Indirect Costs table is completed. 
Applicants will need to enter the Rate and Total (see Fig. 5.38).  
 

  
Figure 5.38 – Indirect Costs 

5.2.5.8 Budget Summary 
Once all the applicable budget tables have been completed, this table provides 
subtotals by budget category as well as overall totals (see Fig. 5.39). 
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Figure 5.39 – Budget Summary 

 
Applicants will need to ensure all of their initial allocation is budgeted prior to continuing. 
Once all data entry responses have been provided, select Next to continue.  

5.2.6 Section 5: Section 427 of General Education Provisions Act (GEPA) 
In Section 5: Section 427 of General Education Provisions Act (GEPA), review and 
update a response to address Section 427 of GEPA (see Fig. 5.40).  
 
NOTE! A generic statement is automatically provided in your application for 
consideration, no adjustments to the generic statement are required. 
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Figure 5.40 – Section 427 of General Education Provisions Act (GEPA) 

 
Once a data entry response has been provided, select Next to continue.  

5.2.7 Section 6: General Comments 
In Section 6: General Comments (see Fig. 5.41), use the space below (limited to 2000 
characters) to provide additional information including the following:   
 
(a) If you selected “Other” from any drop-down menu, provide comments describing the 
reason why “Other” was selected; if there is not space to define it within the data 
sections. 
(b) If needed, provide an explanation of any anomalies that assist the Department in 
analyzing your application. 
 
NOTE! A response to this section is optional but encouraged.  
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Figure 5.41 – General Comments 

 
Once a data entry response has been provided (if applicable), select Next to continue.  

5.2.8 Supplemental Forms 
On the Supplemental Forms section, upload the required supplemental forms, based 
on your selected applicant type. LEAs and LEA Consortiums are required to upload the 
Indian Parent Committee Approval (IPCA) Form. All applicant types can upload their 
Bylaws, but this is optional.  

 
In Section 6.1: Uploading Supplemental Forms read or review the instructions on 
how to upload supplemental forms. Once the required and/or optional supplemental 
forms have been uploaded, select Next. 

5.2.9 Page 7: Completing Certification 
Page 7: Certification is the final page of the EASIE Part II Application. The Authorized 
Official Representative will need to review the certification information present on this 
page and enter the entity’s Authorized Official Representative’s First Name, Last Name, 
Title, Applicant Name, and Date. Typing the Authorized Official Representative 
information certifies that you agree to all terms stated in this application. In Section 7.1: 
Completing Certification review instructions for completing certification.  

6.0 Supplemental Forms 
The supplemental forms required (by applicant type) for Part II are as follows: 
 
Applicant Type Required Agreement Forms 
Local Education Agency (LEA) Indian Parent Committee Approval (IPCA) 

Form 
Local Education Agency (LEA) 
Consortium 

Indian Parent Committee Approval (IPCA) 
Form 
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All applicant types can upload their Bylaws; this is optional. 
 
The Indian Parent Committee Approval (IPCA) Form can be found on the EASIE 
Communities of Practice (CoP) Website here.  
 
NOTE! All supplemental forms must be uploaded in PDF format. Any files not in PDF 
format must be converted prior to upload.  
 
NOTE! All uploaded documents must not be encrypted to ensure OIE can access the 
documents upon submission.   
 

6.1 Uploading Supplemental Forms 
If an applicant identifies itself as one of the entity types listed in Section 6.0, they are 
required to upload a completed Indian Parent Committee Approval (IPCA) Form in the 
Supplemental Forms section prior to certifying EASIE Part II.  

Follow the steps below to upload. 

1. Navigate to Supplemental Forms in the EASIE Part II Application (see Fig. 6.1). 

NOTE! The supplemental form displayed on this page that is required to be 
uploaded is based on the identified Applicant Type certified in Part I. 

The example below is a screenshot from the LEA Applicant Type.  

 
Figure 6.1 – Supplemental Forms Initial 

https://easie.communities.ed.gov/#communities/pdc/documents/9671
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2. Select Upload files (see Fig. 6.2) and click Select file (see Fig. 6.3). 

 
Figure 6.2 – Supplemental Forms – Upload Files 

 

 
Figure 6.3 – Page 6: Supplemental Forms – Select File 
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3. After clicking Select file, a dialog box will appear to select the file to upload from 
your local computer. Choose the file that contains your completed and signed 
supplement form, and select Open (see Fig. 6.4).  

 
Figure 6.4 – Supplemental Forms – Select Open 

 
4. After selecting Open, the file will be uploaded into EASIE Part II and a message 

will appear that states, “The file has been successfully uploaded,” once the 
upload is complete. (see Fig. 6.5). Users can either select Delete and upload a 
different file or select Save changes to save the upload and continue.  

 
Figure 6.5 –Supplemental Forms – Upload file confirmation 

 
5. After selecting Save Changes, view the uploaded file name on Page 6: 

Supplemental Forms (see Fig. 6.6). Only one document in total can be 
uploaded for each item. If you would like to upload an updated file in its place, 
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users will need to delete their current file and upload another by selecting Edit, 
Delete, and upload a new file by following Steps 2 – 4 above.  

 
Figure 6.6 – Supplemental Forms – Page After File Upload 

 
6. Applicants can also follow Steps 1 – 5 above to upload their optional Bylaws. 
7. After all supplemental forms have been uploaded, select Next to continue to the 

Certification section.  
 

7.0 Certifying EASIE Part II 
Certification is Required. The last step of EASIE Part II is the certification of your 
submission by the Authorized Official Representative. This person cannot be a 
contractor. By certifying, you are verifying the correctness of the application. This step 
is critical. Uncertified applications are not submitted to the Office of Indian Education. 
Failure to certify your application by the deadline will prevent the entity from continuing 
in the EASIE process.  

7.1 Completing Certification 
The Authorized Official Representative should follow the steps below for certifying their 
EASIE Part II application, after all previous sections have been completed. 

1. Navigate to the Certification section in EASIE Part II.  

2. The Authorized Official Representative will need to review the certification 
information present on this page and LEA and LEA Consortiums Only: indicate 
whether SEA Review has been completed, and enter the entity’s Authorized 
Official Representative’s First Name, Last Name, Title, Applicant Name, and 
Date. Typing the Authorized Official Representative information certifies that you 
agree to all terms stated in this application (see Fig. 7.1 and Fig. 7.2).  
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NOTE! The Authorized Official Representative’s information that was submitted 
in the EASIE Registration survey (if applicable) will be prefilled. This information 
must also be manually entered into the response fields to certify EASIE Part II. 
 
NOTE! Users will only be able to enter the current date when completing 
certification.  
 

 
Figure 7.1 – Certification 
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Figure 7.2 – Certification Data Entry Responses 

 
NEW! For LEA and LEA Consortium applicants only, proposed projects must be 
developed with the review of the State Education Agency (SEA) Review, (ESEA 
section 6119). Before submitting an application to the Department, LEA 
applicants shall submit a copy the application to the SEA for review; SEA may 
comment on application; and if the SEA comments, the SEA shall provide LEAs 
with an opportunity to respond. LEA applicants are required to identify on the 
certification page whether their SEA reviewed their application by selecting the 
LEA and LEA Consortiums Only: EASIE Part II application was reviewed by 
applicant’s State Education Agency (SEA) prior to certification checkbox. 
 
To support the SEA review process, all LEA applicants will receive an email from 
OIE.EASIE@ed.gov with a generated EASIE Part II PDF on Monday, April 20, 
2026 along with a separate email with a password to unlock the file. The 
generated PDF will include each entity’s entered Part II data as of Friday, April 
17, 2026 at 5:00pm ET. Applicants should plan to enter as much EASIE Part II 
data as possible by April 17, 2026 to ensure SEAs have access to it during their 
review. 
 
After all information has been entered on this page, the Authorized Official 
Representative must select Submit to certify EASIE Part II. EASIE Part II will 

mailto:OIE.EASIE@ed.gov
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automatically be delivered electronically to the Office of Indian Education for 
review.  
 
NOTE! Applicants are unable to update their application themselves after 
selecting Submit. See Section 8.1: How to Create a New Version after 
Certification for additional information on requesting a new version be created. 

 
3. After Submit is selected, users are directed to the Certification Confirmation 

Page (see Fig. 7.3).  
 

 

 
Figure 7.3 – Certification Confirmation Page 

 
Fig. 7.3 serves as confirmation that the EASIE Part II certification is complete. The 
entity’s registered Point of Contact will also receive an automated confirmation email 
from no-reply.survey@connect.gov. The Point of Contact should forward this email 
confirmation to any relevant EASIE contacts in their entity, so all users are informed 
EASIE Part II has been certified and no further actions are needed.  
 
Information on accessing certified EASIE Part II response can be found in Section 
8.0: Accessing Certified EASIE Part II Responses below.  
 
NOTE! Once exiting this page, you will not be able to re-enter and download a 
copy of your certified application. Contact PSC if you did not complete this step 
and would like to request a copy.  
 
After completing certification, if your entity-specific link is accessed you will receive 
the below message (see Fig. 7.4) that states, “This invitation has already been 
used.” See Section 7.2 How to Create a New Version after Certification if 
updates need to be made after certification.  
 

mailto:no-reply.survey@connect.gov
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Figure 7.4 – This invitation has already been used 

7.2 How to Create a New Version after Certification 
Applicants may request a new version of Part II be created by contacting PSC. Ensure 
your request to PSC includes a brief explanation as to why a new version is needed. 
Applicants will be notified once their application is reopened and ready for updates and 
re-certification. By requesting a new version, the applicant assures they will recertify 
Part II prior to the deadline. 

8.0 Accessing Certified EASIE Part II Responses 
Each entity has access to a copy of their EASIE Part II responses after certification. 
Each entity should save a copy of their certified responses and store locally to reference 
EASIE Part II information after the application window has closed.  

8.1 Downloading EASIE Part II Certified Responses 
To download and print your EASIE Part II certified responses, select Print your 
answers on EASIE Part II Certification Confirmation Page (see Fig. 8.1) after certifying.  
 
NOTE! Once exiting this page, you will not be able to re-enter and download a copy 
of your certified application. Contact PSC if you did not complete this step and would 
like to request a copy.  
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Figure 8.1: EASIE Part I Certification Confirmation Message 

Export responses in PDF format by selecting PDF export or as a queXML PDF format 
by selecting queXML PDF export (see Fig. 8.2). 

 
Figure 8.2: PDF and queXML PDF Export Functions 

To print EASIE Part II responses in a more user-friendly version, PSC recommends 
selecting Print your answers (see Fig. 8.1) and printing the web page version directly 
from the screen. To do this, select CTRL+P on your keyboard (see Fig. 8.3). Users 
should ensure the Destination is set to “Save as PDF” and select Save. Follow your 
browser’s prompts to save. 
 

 
Figure 8.3: Printing Web Page Version of EASIE Part II Responses 

8.2 NEW!  EASIE Part II Certified PDF Emails 
After EASIE Part II deadline, automated emails from OIE.EASIE@ed.gov will be sent 
out to each certified entity’s Point of Contact, Project Director, and Authorized Official 
Representative with a user-friendly version of the Part II PDF. The automated emails 
will not be sent until after all applications have been reviewed by OIE. This could be 
upwards of two months after the initial EASIE Part II deadline. Note that this PDF will 
have a different format than the PDF downloaded from USDA Connect.gov in Section 
8.1: Downloading EASIE Part II Certified Responses.  
 

mailto:OIE.EASIE@ed.gov
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9.0 OIE Review Process 
After certification is complete, OIE will begin reviewing your application. Applicants may 
be notified via email to provide updates to their application after OIE’s review. The email 
will contain OIE’s review comments and instructions on how to address their comments. 
Your application will be reopened for additional updates and re-certification. Applicants 
should monitor their email for further instructions sent from OIE.EASIE@ed.gov.  
 
Applicants can review the EASIE Part II Instructional Video: What Happens After I 
Certify EASIE Part II here. 

10.0 EASIE Reallocation 
The Office of Indian Education may elect to perform one or more interim reallocations 
before performing a final reallocation. When the reallocation process occurs, EASIE 
Part II will be unavailable. After the interim and/or final reallocation occurs, applicants 
may be required to update their budget to align with the adjusted allocation amount. 
Applicants should monitor their email for further instructions sent from 
OIE.EASIE@ed.gov.  
 
Applicants can review the EASIE Part II Instructional Video: How to Recertify After The 
Budget Reallocation here. 

11.0 Additional EASIE Part II Resources 
Additional EASIE Part II resources are available on the EASIE Communities of Practice 
(CoP) website, Part II page (https://easie.communities.ed.gov/#program/easie-part-ii) 
and may also be downloaded by clicking the hyperlinks below. 
 
EASIE Part II User Guide 
This document includes step by step instructions to complete the EASIE Part II 
Application. 
 
EASIE Part II Frequently Asked Questions Document 
This document includes all EASIE Part II policy guidance formatted as Frequently 
Asked Questions (FAQs). 
 
EASIE FY 2026-27 Part II Paper Document 
This printable paper version of the EASIE SY 2026-27 Part II Application is for reference 
only. Note: All EASIE Part II Applications must be completed and certified electronically 
by the closing date.  
 
Indian Parent Committee Approval (IPCA) Form 
LEAs and LEA Consortiums must complete, sign, and upload this document prior to 
certifying EASIE Part II. 
  

mailto:OIE.EASIE@ed.gov
https://www.youtube.com/watch?v=K7vfVX-cTA4
mailto:OIE.EASIE@ed.gov
https://www.youtube.com/watch?v=meDncYtVrO0
https://easie.communities.ed.gov/#program/easie-part-ii
https://easie.communities.ed.gov/resources/easie-part-ii-user-guide
https://easie.communities.ed.gov/resources/easie-part-ii-user-guide
https://easie.communities.ed.gov/resources/part-ii-faqs
https://easie.communities.ed.gov/resources/part-ii-faqs
https://easie.communities.ed.gov/resources/easie-part-ii-paper-document
https://easie.communities.ed.gov/resources/easie-part-ii-paper-document
https://easie.communities.ed.gov/resources/parent-committee-approval-form
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12.0 Contact Support 
Need Technical Support? 
 
If you have any questions, concerns, or feedback regarding the EASIE Part II 
Application process, please contact the Partner Support Center (PSC). 
 
Partner Support Center (PSC) 
Telephone: 866-731-4711  
Email: OIE.EASIE@ed.gov  
Hours of Operation: 8:00 a.m. - 6:00 p.m., Eastern Time (ET) Monday - 
Friday, excluding federal holidays. 
 

mailto:OIE.EASIE@ed.gov
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